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                                                                                          Catholics for Housing, Inc. (CFH)

CFH NoVa DPA

Spending plan insructions

January 2019


An accurate spending plan is critical to both the applicant and to CFH to ensure that a property is affordable. Please collect copies of all your bank/checking/credit/loan statements and your utility, phone, and other recurring bills for the previous 3 months before you complete your spending plan.
· The spending plan has 2 columns Now and w/house
· To complete the Now column, use your recent statements/bills to fill in the entries for Fixed Expenses, Creditor Payments, and Flexible Expenses
· The w/House column is where you estimate how your expenses would change with a new house/condo. 
· Fixed Expenses are items that you have to pay monthly. These expenses may vary over the year so use an average monthly figure that is representative of how much you will pay yearly when multiplied by 12. 
· To assist you in making these estimates, speak to your lender. The lender will know how much your monthly mortgage payment will be, inclusive of principal, interest, taxes and insurance (PITI).

· The seller should be able to provide you with the average monthly utility costs for the property, as well as the monthly Home Owner Association/Condo Owner dues/fees. Add the HOA/Condo fees to the PITI figure, given to you by your lender, and enter the total as a rent expense in the w/House column
· Creditor Payments (For all parties listed on the mortgage.)
· Total Installment Loan Payments – such as personal loans, student loans, etc.

· Total Auto Payments 

· Total Credit Card Payments – please enter the total of the monthly minimum payment(s) for all credit cards
· Flexible Expenses (This area of your spending plan you have some discretion in how you spend your money.)

·  Please review the 3 months of bank/checking statements and your credit card bills so you can accurately capture how you are currently spending your money.
· Using your current spending plan and realizing that home ownership will require expenditures for house maintenance and a change to gasoline usage because of the travel to and from work and school, etc.
· Expenses – enter the totals for the FIXED (A), CREDITOR (C), and FLEXIBLE (B) categories.
· Net Monthly Income – this is take home pay after taxes and all deductions have been subtracted from your gross income. Identify the source for the Source 1, Source 2, and Other Income entries.
· For weekly pay – take your weekly pay and multiply it by 52. Then divide that number by 12 to get your monthly pay.

· For bi-weekly pay – take your take home pay and multiply it by 26. Then divide that number by 12 to get your monthly pay.

· If you are a contract employee that is for less than a year. Take your monthly take home pay and multiply it by the number of months in your contract. Take that number and divide it by 12 to get your monthly net income.
· If you are an hourly employee take the hours you work in an average week and use that paystub to obtain how much your average take home pay is. Then use one of the above methods to obtain a monthly income.

· If you receive overtime and/or bonus pay. Use the total yearly take home pay for overtime and bonus pay and divide it by 12.
· For business income, use the average of your two most recent tax returns to determine your net business income.

· Sources of Income that must be included:

· Wages, salaries, tips, etc.

· Business income

· Interest & dividend income

· Retirement and insurance income

· Unemployment & disability income

· Welfare Assistance, alimony, child support & gift income

· Armed forces income
· Subtract Expenses from Income
· If the DIFFERENCE between your Total Income (E) and your Total Expenses (D) is less than $150 then you must adjust your flexible expenses to ensure that you have at least $150 remaining monthly..

· Sign page 2 of the Monthly Spending Plan
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